
 

 

 
 
 

 

To apply for security company licence online, applicants must be an “iAM Smart+” user or have applied 
for a Hongkong Post e-Cert (Organisational).  Applicants can choose to settle the application fee instantly 
by credit card or FPS.  
申請人必須為智方便+用戶或已申請香港郵政電子證書（機構），方可進行保安公司牌照網上申請。

申請人可選擇以信用卡或轉數快即時繳交申請費用。 

Guidance notes for e-submission of Security Company Licence 

遞交保安公司牌照網上申請指引 



 

 

 

 

Applicant must check to confirm that he/she has read the guidelines 
notes before he/she can proceed with the online application. 
申請人需勾選此欄並確認已閲讀指引，方能繼續其網上申請。 

Applicant may choose to fill in a “new form”, or enter a previously set password 
to load the “saved form” and resume filling it to complete the online application. 

申請人可選擇填寫「新表格」，或通過輸入密碼以載入先前「已儲存的表格」

並繼續填寫以完成網上申請。 



 

 

  

 

Applicant may select the type(s) of security licence you need to apply for according to your 
business needs.  
申請人可按公司業務需要選擇所需申請的保安牌照類別 Note。 
 
Note 

Type I 第一類: Provision of security guarding services 提供保安護衞服務 

Type II 第二類: Provision of armoured transportation services 提供武裝運送服務 

Type III 第三類: Installation, maintenance or repairing of security device; designing for any particular premises 

or place a system incorporating a security device 安裝、保養或修理保安裝置；為個別處所或地方設計附有

保安裝置的系統 

 

If applicant need to save the unfinished online application, click the “save” 
button.  When the “save form” window pops up, applicant can set your 
own password and click “save” again.  The generated file will be 
downloaded to the applicant’s current device.  Applicant can then use the 
password to open the “saved form” to complete the online application at any 
time.  
如需儲存未完成的網上申請以供日後再填寫，可點擊「儲存」。在儲

存表格視窗彈出後，自行設定密碼並再點擊「儲存」。生成的檔案會

下載到申請人所使用的設備，日後即可隨時使用密碼開啓「已儲存表

格」以完成網上申請。 



 

 

 

 

Name of the company should be identical (including formatting such as capitalization, 
abbreviation form and punctuation marks) to the name shown on the Certificate of 
Incorporation or the Certificate of Incorporation on Change of Name (if applicable). 
公司名稱必須與公司註冊證書或公司更改名稱註冊證書（如適用）上的名稱相同（包

括大小寫，縮寫及標點符號等格式）。 

If applicant has filled in his/ her personal information in the “e-ME 
profile” of “iAM Smart” App, he/ she can use the form filing function 
in the online application.  Applicant may click “Form filling with 
iAM Smart” to fill in data (e.g. office phone number), or choose to 
enter the data directly. 
如申請人已在「智方便」應用程式的「填表通」内加入個人資

料，便能使用「填表通」填寫網上申請。申請人可點擊「智方

便填表通」自動填寫部分資料（如辦公室電話號碼），或選擇

直接輸入有關資料。 



 

 

 

Address of Registered Office should be identical (including formatting such as 
capitalization, abbreviation form and punctuation marks) to the address shown on the 
current Business/ Branch Registration Certificate.  
註冊辦事處地址必須與現有商業/分行登記證上的地址相同（包括大小寫，縮寫及標

點符號等格式）。 

If the correspondence address is the same as the address of registered office, there is no need 
to fill in this field. 
如通訊地址與註冊辦事處地址相同則無須填寫。 

According to the Security and Guarding Services Ordinance, company 
applying for Security Company Licence must be a company registered 
in Hong Kong. 
根據《保安及護衞服務條例》，保安公司牌照的申請公司必須為本

港註冊公司。 



 

 

 
 

Applicant must fill in the 16-digit (or letter) Certificate Number shown on the 
current Business/ Branch Registration Certificate. 
申請人須填寫現有商業/分行登記證之 16 位數字（或字母）的登記證號碼。 

If there is more than one Branch Registration Certificate, please submit in “Part (8) 
Attachment – (32) Supplementary Sheet(s)” with relevant supporting documents.  
如申請人公司有多於一個分行登記證，請於「(8) 附件 – (32) 其他附加紙張或文

件」中上載其餘分行登記證的證明文件。 



 

 

 
 

 

Please read the definitions of “shareholder controller/ indirect controller” and “associate” above before filling 
in the particulars of controllers and persons concerned in the management.  
填寫控權人及管理人員資料前請詳閲上述有關「控權人/間接控權人」及「相聯者」的定義。 

 

If the “majority/ minority/ indirect controller” and “associate” are individuals, 
please fill in this column.  If they belong to companies, please proceed to item 8. 
Section II to fill in the information.  
如「大股東/小股東/間接控權人」及「相聯者」為個人，請在此欄目填寫。如

為公司，請跳至第 8 項第 II 部分繼續填寫資料。 

 

Other Contact Tel. No. is only required if it is different from the Office Tel. No. 
如與辦事處電話號碼不同才需提供其他聯絡號碼。 
 



 

 

 

If the “majority/ minority/ indirect controller” and “associate” belong to companies or body 
corporates, please fill in this column.  
如「大股東/小股東/間接控權人」及「相聯者」為公司或法人團體，請在此欄目填寫。 

 
 



 

 

 

Other Contact Tel. No. is only required if it is different from the Office Tel. No. 
如與辦事處電話號碼不同才需提供其他聯絡號碼。 
 



 

  

Other Contact Tel. No. is only required if it is different from the Office Tel. No. 
如與辦事處電話號碼不同才需提供其他聯絡號碼。 
 

If the applicant applies for Type III security company licence, there is no need to fill in 
details for “staff training”. 
如申請第 III 類保安牌照不需填寫培訓員工資料。 



 

 

  



 

 

 

Applicant may write “To be submitted when available” if relevant 
documents are not ready when submitting the online application.  
如有關資料在填寫網上申請時尚未齊備可填「資料後補」。 

 

Hong Kong Dollar ($) 
港幣($) 
 



 

 

 
 

Applicant may write “To be submitted when available” if relevant documents are 
not ready when submitting the online application.  
如有關資料在填寫網上申請時尚未齊備可填「資料後補」。 

  

Applicant may write “To be submitted when available” if relevant documents are 
not ready when submitting the online application.  
如有關資料在填寫網上申請時尚未齊備可填「資料後補」。 

  



 

 

  

The number of valid Security Personnel Permit holders includes all personnel irrespective 
of ranks.  If your company has not yet hired anyone with a valid security personnel permit, 
you can fill in “0” in this field. 
持有有效保安人員許可證的人數包括任何職位的人士。如公司未有聘用持有有效保

安人員許可證的僱員，可於此欄填寫“0”。 

Applicable to Type I and Type II security company which provide Quality 
Assured In-house Training. 
適用於第一及第二類保安工作，舉辦内部培訓課程的公司。   



 

 

  

Applicable to Type I and Type II Security Company only which provide Quality 
Assured In-house Training. 
只適用於提供第一及第二類保安工作，及舉辦内部培訓課程的公司。   

Applicable to Type I and Type II security work only. 
只適用於提供第一及第二類保安工作。   



 

 

 

Applicable to Type III security work only. 
只適用於第三類保安工作。   

Applicable to Type II security work only. 
只適用於第二類保安工作。   

Applicable to Type I security work only. 
只適用於第一類保安工作。   

Applicable to Type I and Type II security work only. 
只適用於第一及第二類保安工作。   



 

 

 
 
 

 

選擇網上繳費的申請人可填寫信用卡資料或以轉數快方式即時繳交申請費用。此外，申請人亦可

以於以下三種形式中選擇其中一種以收取申請費用繳款單，以繳交申請費用。 
Applicant may choose to pay the application fee online immediately by filling in your credit card 
information or by FPS.  In addition, applicant may also choose one of the following three methods to 
receive Demand Note to settle the application fee. 

For applicant who is using e-billing service for the first time, please download the 
registration form for company user here.  After completing the form, upload it to “Part 
(8) Attachment – (32) Supplementary Sheet(s)”.  
如申請人為第一次使用電子繳款單服務，需在此下載公司用戶登記表格，完成填

寫並上載至「(8) 附件 –  (32) 其他附加紙張或文件」。  



 

 

 

Applicant may click “Form filling with iAM Smart” to fill in some of 
the data, or may choose to enter the data directly. 
申請人可點擊「智方便填表通」自動填寫部分資料，或選擇直接

輸入有關資料。 
  

Please provide an accurate and valid email address in order to receive the e-Licence   
請填寫準確及有效的電郵地址，以收取通過電郵發送的電子牌照。 

  

The authorized person should be one of those persons mentioned in “Part (4) 
Particulars of Controllers and Persons Concerned in the Management”. 
獲授權人士須為曾於「(4)控權人及管理人員資料」中提及的人士。 

  

There is no need to fill in the email address if the applicant does not intend to 
receive e-bills.  
如公司沒有選擇收取電子繳費單，無需填寫此欄。 

  



 

 

 

 

 

Please provide samples of Authorised Person’s signature and company’s chop on a separate sheet and 
upload here.   
請在不同的白紙上提供獲授權人簽署及公司印章樣本並在此上載。 
  



 

 

 

Applicant may upload supporting documents such as copies of Business Registration 
Certificate and Certificate of Incorporation here as appropriate.  
如有需要，申請人可在此上載商業登記證及公司註冊證書的副本等證明文件。 

  



 

 

 

Applicant may upload any additional information or documents here as appropriate.  
如有需要，申請人可在此上載任何附加資料或文件。 

  

For applicant who is using e-billing service for the first time, please upload the 
completed registration form here. 
第一次使用電子繳款單的用戶，可在此上載已完成填寫的電子繳款單登記表

 

  



 

 

 

 

Please check the appropriate options according to the completed application form.  
請依照所填寫的申請表格勾選合適選項。 

  



 

 

 
 
 

 

Please check your application information and have it signed by digital signature by the authorized person using 
“iAM Smart+” or a Hong Kong Post e-Cert(Organisation). 
請檢查已填寫的申請資料，並由獲授權人使用「智方便 +」或香港郵政電子證書（機構）作數碼簽署。 

  


